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1. Introduction

The purpose of this policy is to provide guidance to all staff on their obligations in relation to
official hospitality and business catering, and to assist with decision making when planning,

approving, or providing for such events.

3. Official hospitality
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3.2. Categorisation

Official Hospitality Exclusions

e Social or non-business-related events, such as Christmas parties or personal
celebrations, which must not be funded by the department.
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3.5. Business catering

Funding must not be used to purchase tea, coffee, milk, or biscuits for routine use by staff, or
for the provision of refreshments at social occasions such as Christmas parties.






